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Event Alcohol Approval Form

To obtain permission to serve alcohol at an event where students will be present
and/or at a campus venue, please complete and return this form to the Office of
the Reynolds Club & Student Activities at least two weeks prior to the event. If you
have any questions please see an ORCSA advisor or a facilities coordinator. Prior
to completion of form, you must have completed the University of Chicago Alcohol
Risk-reduction Education (UCARE) course and have Kelley Carameli
(kcaramel@uchospitals.edu), the Health Education Specialist, sign off on your
completion.

Sponsoring Organization:

Contact Name (for RSO must be student):

UCARE date completed:
UCARE Signature:
Email Address:
Phone Number:
Event Name:
Date:

Event Starting Time:
Event Ending Time:
Expected Total Attendance:
Expected Attendance over 21:
Event Location:

Purpose of the Event:

Please describe the systems you will use to check IDs and serve the alcohol:
Type/Amount of Alcohol to be served (include serving

size):
Type/Amount to Non-Alcoholic Beverages to be

served:

Type/Amount of Food to be

served:

Administrator Responsible for the

Event:

Email:

Administrator(s) Responsible for overseeing I.D. Ch  ecking and alcohol
distribution

during event:

NAME E-MAIL SIGNATURE

1st Hour

2nd Hour

3rd Hour

4th Hour

5th Hour

ORCSA USE ONLY

00
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